BromkeTHoe yupexaeHne XauTol-MaHCHHCKOTO aBTOHOMHOTO OKpyra - IOrpa
«CypryTckas ropofckas NoMHKIHHEKa No 3

e :'J_t::.'-' 1"'““‘i'-‘.‘
F naBHbIH Bpaii
r ’

,[LF I'y3

{f?’ » ;‘//f Y r

MOJIOXKEHHE O JOT'OBOPHO-IIPABOBOM OTAEJIE

Ne 4/ -p4- £4-04-207

r. Cypryr 2014



1. O0mue nmoNoXKeHHA

1.1. Hacrosaliee nosioKeHHE ONpPEAeNdeT OCHOBHBIE LEJIH M  33JauH,
OpraHH3alMio, (QYHKIHH, O00A3aHHOCTH W TIpaBa JAOTOBOPHO-TIIPaBOBOTO  OTAEJA
Yupexgennsn (qanee no texcty JI10), a TakkKe B3aUMOOTHOLIEHHSA ¢ IPYTHMH OTAEIaMH.

1.2. JIIIO ofecnieanBaeT COBOKYIHOCT: MEDOIPHATHH, HalpaBleHHBEIX Ha
NPaBOBYK IIOOAEPKKY M [pPaBOBOE pPETYIHMPOBAaHHE JEATEIBHOCTH YUPEKIEHHS,
IpoBeJieHHe OOTOBOPHOH paGoTel W paboTel B cdepe HOPMHPOBAHHA M DPasMEIECHHUA
3aKyTIOK A o0ecredeHuA Hy XK YUpex AeHU .

1.3. B paGore AOroBOpHO-IIPaBOBOH OTIEeN pPYKOBOACTBYETCA NEHCTBYIOIIUM
3akoHomaTenscTBoM Poccufickoil ®Penepauyu, JNOKaIbHBIMM 4KTaMH ITONHKIMHHKH,
3THYECKMMH HOpMaMH.

14. JearensHocTs JIIO ocymecTtBnsiercs Ha  OCHOBE  INIaHHPOBaHUA,
NEPCOHANBHOM  OTBETCTBEHHOCTH  COTPYAHHKOB 3a  HaJlexallee  HCIOJHCHHES
BO3JIOKEHHBIX HA HHUX JOLKHOCTHBIX o0s3aHHOCTeM. HauanbHMK IOTOBOPHO-NMPaBOBOrO
OTHeNa IIIaHUPYET PaboTy OT/eNa H NEPUOANYECKH IOABOAUT HTOT'U AEATSIIBHOCTH.

1.5. JloroBopHO-IpaBOBO# OTHAeN CO3[aH ¢ HENBK) OCYIIECTBICHHA AeATCTBHOCTH
HOJHUKIMHHKH B COOTBETCTBHH C TpeOOBaHHUAMH 3aKOHOAATENbCTRA.

1.6, Hacrosmee  monoxenue, CTPyKTypa  JOTOBOPDHO-IIPaBOrO  OTAeNa
YTBEPKAAIOTCA PYKOBOAUTENEM YUPEKICHHS.

2.0pranu3aiMOHHAs CTPYKTYpA

2.1. HoroBopHo-mpaBoBOM OTAEN SABIAETCA CTPYKTYPHBIM IOApA3ACNICHHEM
BropkeTHOro yupexaeHwe Xaurtol-Mancuiickoro aBTOHOMHoro okpyra - IOrpa
«Cypryrckas ropoackas nonuiianHuka Ne 3»,

2.2. JIIO Bo3riaBlgeT HaYadbHHK, KOTOpBbIH HeCceT OTBETCTBEHHOCTh 3a
BBINOJIHEHHE BO3MOKEHHBIX HA OTAeN 33124 U QYHKLHH.

2.3. CrpykTypa oTAena:

-HauaJIbHUK JOTOBOPHO-IIPABOBOIO OTAECIA;

- JOPHCKOHCYJIBT IOTOBOPHO-IIPaBOBOTO OTAENA,;

- 3KOHOMHCT JOTOBOPHO-TIPABOBOIO OTJENA.

24. B nmnepHom OTCYTCTBHA HadalbHHKAa JOTOBOPHO-NPAaBOBOTO OTAENA €rO
00A3aHHOCTH WCIOJHAET HAa3HAUCHHBIH NPHKA30M PYKOBOIMTENS OpPraHH3alluH Apyro
paboOTHHK OTAENA.

2.5. JorOBOPHO-IIpaBOBOM OTAEN NOAYMHSECTCS HEMOCPEACTBEHHO TJIaBHOMY
Bpauy.

3. OcHoBHBIE 3243241 H LeJIH AOrOBOPHO-NIPABOBOIC 0TAE/IA

3.1. Ilennu:

3.1.1. Obecneuenne ¢QYHKIIHOHUPOBAHMA TONWKIMHUKH, IIYTEM IIPOBEICHHS
MEPOTIPHUATHI M0 COONIOEHHIO 3aKOHHOCTH, YKpPEIUIEHHIO JIOTOBOPHOM, (MHAHCOBON H
TPYAOBOH AUCLIUILIHHEL



3.1.2. TlopnepxkaHne W pa3BHTHE NpPaBOBOM KyNbTYPhl KaK BaXKHeHlIed 9acTH
KOPIIOPaTUBHON KYJIBTYpPEI OpraHH3allHH.

3.2. 3apaun:

3.2.1 3amuTa npas ¥ 3aKOHHEIX HHTEPECOB IIONHKIVHHKH.

3.2.2. AKTHBHOe MCNOJb30BaHHE I[PaBOBBIX CPEACTB IS  YKPEIICHUA
(hMHAHCOBOIO MOJNIOKEHHA MOJHKIMHUKA H YIYdIIEHHA 3KOHOMUYECKHX TIOKasaTened ec
paboTsL

3.2.3. Oxa3aHHe NMOMOILK OpraHaM YIpPaBleHHs MOIMKIHHHUKM i obecreveHus
3aKOHHOCTH B JACATENBHOCTH NOJTHKIHHHUKH.

3.2.4. TIpaBoBoe comeiicTBHE IMpPH NOATOTOBKE JIOK&IBHBIX HOPMATHBHBEIX AKTOB
TIOJTMKTMHUAKH.

3.2.5. TloaroToBKa MpaBOBLIX 3aK/IIOYeHHH i KOHCY/IbTallloOHHAs paboTa.

3.2.6. TlpaBoBas MOAJEPXKKa, 3allMTa NpaB ¥ HHTEPECOB MpPU 3aAKIMIOYCHUH
JIOTOBOPOB, @ TaK € IMpH pa3sMemEeHHM 3aKyIOK Ha MOCTaBKy TOBAapOB, BBIIIOJHEHUE
paboT, 0OKa3aHHe YCIyT I HYX [TOJHKIHHUKH.

4. @DOyHKUHH

4.1 JJoroBOpHO-TIPABOBOH OTAE], MCXOAA M3 CTOSIIMX MNEpel HUM 3azav,
oCylIecTBIET PYHKIMH 1O CNEAYIOUIHM HanpaBleHHAM:

4.1.1. OcywecTBiaeHuE NpeaBapHTEILHOM MPOBEPKH COOTBETCTBHA
HeHCTBYIOIEMY 32KOHONATENbCTBY IIPHKAa30B, PACIOpsXeHUM, HHCTPYKUWH, APYTHX
OpraHM3aIHOHHO-PACTIOPSANTENLHEX HOKYMEHTOB, @ TakKe y4acTHe B HEOOXOAMMBIX
CJIy4YasX B IIOATOTOBKE 3THX JOKYMEHTOB.

4.1.2. TloaroToBKa, COrNacoBaHMe, SKCIEPTH3A, PEIHCTPaHA IPOSKTOB J0rOBOPOB
U KOHTPaKTOB.

4.1.3. Pa3spaboTka MOKYyMEHTAUMH Ui pa3MelleHHA 3aKyNOK TOBapoB, palor,
YCITYT IS HyI NOJTHKIHHHKH.

4.1.4. Y4acTHe B pa3paboTKe H OCYIUIECTBICHHH MEPONPUATHH IO YKPEIICHUIO
JOTOBOPHOM AUCHMIDUIMHBI, AHAIH3 MPUYHMH HEHCIONHEHHS MM HEHAUICKAILETO
HICTIOJIHEHHS CO CTOPOHBI ITOJIMKIMHHKY M €r0 KOHTPareHTOB IOTOBOPHBIX M KOHTPAKTHBIX
00s13aTeNbCTB.

4.1.5. TloAroToBKa COBMECTHO C APYTMMH IOJpa3feNeHUsAMHE NIPETCH3UH U UCKOB,
OT3LIBOB HA MPETEH3MH U UCKU OT MIMEHH TONMHKINHIKH.

4.1.6. OxasanHe TIPaBoBO# MOANEPKKH paGOTHHKAM MONHKIMHHKH, HAPABICHHOK
Ha coOJIoIeHre ¥ 3aIUTY UX [IpaB M 3aKOHHEIX UHTEPECOB.

5. OTBeTCTBEHHOCTD

5.1. HayanpHUK  JOTOBOPHO-IIPaBOBOIO  OTAe/Na  HECET  IEPCOHANBHYIO
OTBETCTBEHHOCTH 3a:

- BBIIIONTHEHKE Bo3NoxeHHBIX Ha JI1O dynkumii u 3anad4,

- oprauuzanuio pabGotel JIIO, cBoeBpeMeHHOE BBINOJIHEHHE IIPHKA30B,
pAcIOpsDKEHMi, NOpY4YEeHMH T7IaBHOTO Bpava, AEHCTBYIOIINX HOPMAaTHBHO-NPABOBBIX
akTtoB PO,



- COCTOSIHHE TPYAOBOW M HCIOIHHTENBCKOM IHCIMIUIMHEL B HITO, BeimonHeHue
pabOTHHKAaMK CBOMX (PYHKLHOHANBHBIX 003aHHOCTEI;

- cobmongenue pabotHuxkamu JIIO nmnpaBun BHYTPEHHEro pacropsika,
TPOTHBOMOXAPHOH 6€30MacHOCTH U TEXHUKU 06€30MaCHOCTH;

- BeJleHHME JOKyMEHTAaLlHH, NpeLyCMOTPEHHOH MAeHCTBYIOIIMMH HOPMATHBHO-
NPaBOBBIMY JJOKYMEHTaMH;

- TpefoCTaBlIeHHe B YCTAHOBIEHHOM MOpPAAKE JOCTOBEPHOH CTaTHCTUYECKOM
HHGOPMAUMHU U OTYETHOCTH O ACATENIEHOCTH ITOJHKINHHKH,

6. IIpama 10roBopHO-NPaBOBOIO 0TAEJA

6.1. JloroBopHO-NIpaBOBOH OTAEN HMEET NPaBoO:

6.1.1. YuacTtBoBaTh B paboTe OpraHOB yNpaBjieHUs MOJIHKINHHKH B PACCMOTPEHNH
TeX BOIIPOCOB, KOTOpBIE TPeOYIOT IOPUAHYECKOr0 3aKIIOUYEHHUA.

6.1.2. TlomyyaTs OT pabOTHHUKOB TNOJHMKIHHHKH pacyeThl, CIOPAaBKH H HHbBIE
JAOKYMEHTEL, HEOOXOAUMBIE A BEITIOJIHEHUA CITyXeOHBIX 0053aHHOCTEH.

6.1.3. TIpuBNEKaTh 1O COLIACOBAHUIO ¢ PyKOBOACTBOM MONMKIMHHKHE PaGOTHUKOB
JUIS TIOATOTOBKM JIOK&JIBHBIX HOPMATHBHLIX aKTOB.

6.1.4. Tlpenbasnars TpeGoBaHMs K COTPYJHUKAM IOJHKIMHHKH 06 oTMeHe,
H3MEHEHHH HJH JOIOJHEHHH H3JaBaeMblX HUMH aKTOB, B Ciydae MPOTHBOpEYHA HX
JieicTBYIOIIEMY 3aKOHOJATENbCTBY, IPHUKA3aM M YKa3aHHAM PYKOBOACTBA MONHKIHHUKH.

6.1.5. BHOCHTH NpEAJIOKEHUS DPYKOBOACTBY MNONHKIMHMKH IO COOMIOAEHNIO
3aKOHHOCTH, Y/YYIIEHHIO WCIONHUTEIbHO-TPYAOBOH, HOroBOpHOH H (UHAHCOBOH
TUCHUILTHHBI, YKpEeUIEHHIO H pa3BUTHIO NIPaBOBOH KyNbTYPEI NOJIHKINHHUKH.

7. B3aumooTHOIEHHS ¢ APYTHMH OTAETAMH (cay’KeOHbIC CBSI3M)

7.1. Jna seinonHedus GyHKUM, pealH3allill NIpaB AOTOBOPHO - NPaBOBOH OTAEN
B3aHMOZEHCTBYET CO BCEMH CTPYKTYPHBIMH NOApa3IeNeHHAMHU MOMHKIMHAKH B chepe:

7.1.1. BM3UpOBaHMA NPOEKTOB IIPHKA30B, IIONOXKEHHH, JOTOBOPOB H HHBIX
JIOKYMEHTOB ITOJIMKIIMHUKH HETOCPEICTBEHHO TIepe]l MX IMOAMHUCAHHEM ITIaBHBIM BpaioM.

7.1.2. IOATOTOBKH JOKYMEHTALUH JJI 3aKII0YEHHA JOTOBOPOB U KOHTPAKTOB.

7.1.3. dopMHpOBaHUs, pa3MEeIEHUA H HCTIOIHEHH MyHHIIUTIAIEHOTO 3aKa3a.

7.1.4. TIOATOTOBKH CBeJleHUH s eXXeHe/leJbHBIX, eXeMeCAYHBIX,
€XKEKBAPTAJIBHBIX U €)XXETOJHBIX (POPM OTYETHOCTH.

7.2. Komuu [OKYMEHTOB (HOTOBOpHI, TpPHKAa3bl, CHpPAaBKHM, DPEIIEHHA H T.J.)
BBIJAIOTCS JOTOBOPHO-TIPAaBOBBIM OTAENIOM Ha OCHOBAaHMH CiTyXeOHOH 3amuCKH OT
PYKOBOJUTENs. CTPYKTYPHOrO INOApasfieNeHus ¢ 0O0OCHOBaHHEM HNPHYHMH HCTpeGOBaHHA
yKa3aHHBIX JOKYMEHTOB.
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