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1. O6mue nonoxeHus

1.1. Hacrosmee nomoxenue onpeaenseT Ha3HadeHUE, 1M, 3a1a4H, GYHKLIMH,
[paBa, OTBETCTBEHHOCTh U OCHOBBI JEATEIBHOCTH OTASNA KaApOB (aee - OTAeN).

1.2. Orgmen ocywecTBaseT KaapoBoe obecrneueHre AeTeIbHOCTH YUpexXaeHHs
1 YIIpaBIIEHHE TIEPCOHAIIOM.

1.3.B cBoell [eATEnbHOCTH OTAEN PYKOBOACTBYETCH  JIEHCTBYIOIIMM
3aKkoHozarenbcTBOM Poccuiickoit ®egepannu, XaHTbl-MaHCHIACKOr0 aBTOHOMHOTO
OKpyra, IIpaBOBBIMH aKTaMM OpraHOB HCIOJIHUTENLHONH BJIAacTH, HOPMATHBHO-
IIPaBOBbIMU aKTaMU K METOOHYECKHMH MaTepUalaMH IO KaJpOBOMY MEHEDKMEHTY H
BOIIpOCaM TPYIOBOro IpaBa, OPraHW3allMOHHO-PACTIOPSAUTENBHBIMA 10KYMEHTAMHU
CaMoro y4peKIeHUA ¥ HACTOSILIUM MOJIOXKEHHUEM.

1.4.JlesTenbHOCTS OTHAENIa OCYIIECTBISETCS Ha OCHOBE TEKYIIEro H
NEepPCNeKTHBHOIO IUIaHUPOBaHUA, COYETaHUSA eAMHOHAYalIMs B PELIeHWH BOMPOCOB
CIyKeOHOH AeATENBRHOCTH U KOJIETHATBHOCTH MPH HX OOCYKIEHHH, IePCOHATBHOM
OTBETCTBEHHOCTH paOOTHUKOB 33 HaJ/Iexalllee UCIIOJHEHUE BO3JIOKEHHBIX Ha HHUX
NOMXHOCTHEIX 00513aHHOCTEH M OTAENbHBIX IOPYUYEHUI HayalbHUKa OTAea.

1.5. HaganbHuk ¥ gpyrue paboTHUKH OT/eila Ha3HA4YarOTCH HA JOJKHOCTH U
OCBODOXKAAIOTCA OT 3aHMMAaeMbIX [JO/DKHOCTEH IpUKa3OM [IJIaBHOTO Bpada
YUpPESKIACHHS B COOTBETCTBUM C ACHCTBYIOIIMM 3aKOHOAATENBCTBOM Poccuiickoi
Qenepanui.

1.6. Kpanuduxauronusie TpeboBaHus, PyHKIIMOHATBHbBIE 0053aHHOCTH, IpaBa,
OTBETCTBEHHOCTE pabOTHHMKOB OTHAeNa  pErNIaMeHTHPYIOTCS — JOJDKHOCTHEIMH
HHCTPYKIHAMH, YTBEPKAAEMBIMH pPYKOBOJUTEIEM YUPEKICHHS.

1.7.0Tmen BO3riaBiasAeT HayaJbHHK, HA JOJOKHOCTH KOTOpPOro HaszHaqaeTcs
JIMI0, MMEIoIee BhICIIee npodeccHoHanbHoe obpasopaHWe W cTax paboTel Mo
OpraHu3alldd YNpaBlieHHs KaJpaMy Ha HWHXEHEpPHO-TEXHUYECKHX M PYKOBOAAIIMX
JIOJDKHOCTAX He MeHee 5 JeT.

1.8. HauanpHuk oTpena:

-pPYKOBOOUT  BCeH  JeATEeNbHOCTRK)  OTHAENa, HeCeT  IEePCOHAIBHYIO
OTBETCTBEHHOCTh 3@ CBOEBPEMEHHOE H Ka4ECTBEHHOE BBINOJHEHHE BO3JIOKEHHBIX Ha
oTaeN 3aaa4 ¥ QYHKIU;

- OCYUIECTBJIAET B TMpejienax CBOeH KoMIeTeHIMU (YHKUHM YyNpaBleHHs
(MIaHKPOBAHUA, OpraHU3allMy, MOTHBALMMK, KOHTPOJs), NPHHHUMAET pelIeHus,
obsizaTenbHbBIe U BCeX paDOTHHKOB OTAENA;

- pacnpegensieT ¢GYHKIHOHAIBHBIE OOA3aHHOCTH M OTHENBHEIE [MOPYyUYEHHH
MeXAy COTPYOHUKaMHU OTAENa, YCTAHABIMBAET CTENEHB MX OTBETCTBEHHOCTH, INPH
HEOOXOMUMOCTH BHOCUT PEANOXKEeHUS PYKOBOAWUTENIO yupexkaeHHs o0 U3MeHEHHH
JIOJDKHOCTHBIX MHCTPYKIMH MOJYAHEHHEIX eMy pabOTHHKOB;

- BHOCHT PYKOBOICTBY YUPEXIAEHHUH IPEIANOKEHHA II0 COBEPLICHCTBOBAHUIO
paboThl oT/IeNa, ONITUMHU3ALMK €ro CTPYKTYpPhl M INTaTHON YHCIEHHOCTH;

- Y4acTBYET B NEPCHEKTUBHOM H TEKYIIEM IUIAHUPOBAHHUU AEATENBHOCTH
OT/eNa, a TAaKXKe ITOArOTOBKE IIPUKa30B, PacHOPSXXEHMH M HHBIX JOKYMEHTOB,
KacalollIMXCsA BO3JIOKEHHBIX Ha OT/eN 33024 U QYHKIIMIA,
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-IIPHHAMAET HeOOXOAUMbIE MephI LIS YIY4IIeHHNS MaTePHAIEHO-TEXHHIECKOro
H UHPOPMAITIOHHOTO obecrieyeHus, YCJIOBHH TpyZIa, ITOBBILICHHS
npodeccroHaNbHOMN MOArOTOBKHM pabOTHHKOB OTHENA,;

- y4acTByeT B IOAOOpe M paccTaHOBKE KaIpOB OTAEa, BHOCHT PYKOBOJCTBY
YUPEXKICHHUI [PeIIOKEeHUs O TOOMPEeHHH W HAJIOKEHHH JHUCLHINITMHAPHBIX
B3bICKAHMK Ha pabOTHUKOB OTJeNa, HAaNpaBIeHHH WX HA TMEPENOIroTOBKY U
MOBHIIIEHHE KBANU(UKALIHH;

- COBEPILEHCTBYET CUCTEMY TPYI0OBOM MOTUBAMU PaOOTHHUKOB OTIENA;

- OCYLIECTBISET KOHTPOb 32 UCHOJIHEHUEM IIOJHMHEHHBIMU €My pabOTHUKaMU
CBOMX JOJDKHOCTHBIX 00s3aHHOCTEH, coOMOgeHHEM TpPYHOBOH JUCLMILIMHBEI W
JeATeNBHOCTBIO OTAENA B LIEJIOM.

1.9. B mepuon OTCYTCTBHS HadalbHHMKA OTAENa €ro 00A3aHHOCTH HCIOIHSAET
Ha3HAYeHHBIH [TIPUKa30M PYKOBOIHTEIA OpraHH3alud APYroi paboOTHHK.

1.10.HayansHuK OTHeNa WiIHM JUIO, UCTIONHAIOLIEE ero O0A3aHHOCTH, UMEIOT
NpaBO TOAIHCH JOKYMEHTOB, HaIpaBiseMBIX OT HMEHH OTIena IO BOIpPOCaM,
BXOOAUINM B €r0 KOMIIETCHIIHUIO.

1.11.01men ocyliiecTBIsSET CBOIO AEATEABHOCTh BO B3aHMOJEHCTBHH C IPYTHMH
ciyk0aMH U CTPYKTYpPHBIMH HOJpa3fefieHUsAMH YYpeXACHUHA, a TaKXKe B Ipeaenax
CBOEH KOMIIETEHIIMHM CO CTOPOHHUMH OpraHW3aLUsMH.

1.12. 3a "Hagnmexartee HCIIOMHEHHE NODKHOCTHEIX O0sS3aHHOCTEH U HapylLIeHHe
TPYHAOBOM MHCLUHIIAHBEI pabOTHHUKU OTAENAa HECYT OTBETCTBEHHOCTR B IOpPAAKE,
NpegyCMOTPEHHOM JeHCTBYIONINM 3aKOHOAATENbCTBOM.

1.13.HacTosiiee nonoXeHHe, CTPYKTypa H INTATHOE pacnucaHde OTAeNa
YTBEPKAAIOTCS PYKOBOAUTENEM YUPEXKIAECHHU.

2. OpraHu3anHOHHAsA CTPYKTYpa

2.1.0tmen sABIsA€TCA CAMOCTOATENBHBIM CTPYKTYPHBIM IOApa3JI€lCHUEM
YUpeXIeHHs 1 MOJUHHAETCSA HETOCPEICTBEHHO IT1aBHOMY Bpauy.
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2.1. CtpyKxTypy W MITAaTHYIO YUCIEHHOCTH OTHENa YTBEPXKJIACT [VIaBHBIN Bpad
YUpEeKIeHHUs, UCXOOA U3 YCIOBHH M OCOOCHHOCTEH OesATEeNbHOCTH YUpPeXIAeHUS 110
NPEANOXKEHHUIO HAYaJIbHHKA OTAeNa KaJipoB.

3. OcHoBHBIE 3212491 O0Te/1a

3.1. KagpoBoe o0ecrneueHue OeSITEIBHOCTH YIPEKICHHS.

3.2. YnpaBneHue nepcoHaJOM Ha OCHOBE COBPEMEHHBIX METOIOB KaJpOBOTO
MeHeIKMEHTA.

3.3. CobmoeHne TPYAOBOIO 3aKOHOIATENIECTBA B AEATEIEHOCTH YUPEXKISHHUS.

3.4, OprauusaliiOHHO-METOIHYECKOE PYKOBOACTBO, KOOPAUHALHUS ¥ KOHTPOIB
JIATENBHOCTH CTPYKTYPHBIX NOJApa3fieleHU yapexaeHUs M0 KaIpOBLIM BOIIPOCAM.

3.5IlonrotoBKa ¥  MpeAcCTaBIeHHe  PYKOBOACTBY  HWH(OPMAl[MOHHO-
AHAJUTUYECKHX MATEPHAJIOB O COCTOSHWM M INEPCIIEKTHBAX Pa3BUTHS TPYAOBBIX
PECYPCOB M KaZPOBOH CIIYKOBI YIpeiKIeHUS.

3.6.YuacTue B mpenenax CBOEH KOMITETEHIMM B ITOATOTOBKE U HCIIOIHEHHH
yTpaBlIeHUYECKHX PelIeHHH pyKOBOJCTBA YIPEKICHHUS.

3.7. PeuieHne UHBIX 337a4 B COOTBETCTBUY € LENSIMH YUPEXKIECHUA.

4. OcHoBHbIe GYHKIIHH OTAEIA

4.1 KommiekToBaHHe OpraHu3alMy  KagpaMd pabodux H  CHyXallux
TpebyeMbIX mnpodeccHii, creruanbHOCTEH W KBaIM(HKAIMM B COOTBETCTBHH C
UenAMHU, crpaterreit W mnpoduneM yupexneHHs, BHEIIHHMH W BHYTPEHHHMH
YCIIOBUSAMH €€ JeATEIbHOCTH.

4.2 @opMupoBaHHe U BeAeHHe OaHKa J[JaHHBIX O KOJMYECTBEHHOM H
Ka4eCTBEHHOM COCTaBe KaJpOB YUPEXKICHHUs, UX Pa3BUTHH U IBHKCHHUH.

4.3.IlporHo3upoBanye M  OnpelelieHHe TeKylled H  MepCHeKTHBHOH
noTpebHOCTH B KaJpaX M HCTOYHUKOB €€ YAOBIETBOPEHUsA Ha OCHOBE H3YYCHHSA
PBIHKA TPY/4a, YCTAHOBJIEHHS IPSIMBIX CBA3CH ¢ yueOHBIMH 3aBEICHUAMH U CITyKOaMu
3aHATOCTH, KOHTAKTOB ¢ YYpeXKISeHHSIMH aHAJIOTMYHOTO IPOdUIs.

4.4. NudopmupoBaHue pabOTHUKOB yupexJeHus o0 MMEIOIMXCA BaKaHCHIX,
HCIIONB30BAHUE CPEACTB MaccoBOM HHGOpPMAaNHU ANA NOMELICHHS OOBABIEHHH O
HaiiMe pabOTHHKOB.

4.5.0cyiecTBiiedde paboTel Mo Moubopy, 0TGOPY K paccTaHOBKE KaApOB HA
OCHOBE OLEHKH HX KBaJUGbHWKAIMH, JIMYHBIX W JAENOBBIX KadecTB, KOHTPOJEL 3a
IpaBUIBHBIM HCIOJNB30BaHUEM PAaOOTHHKOB B MTOAPA3IENCHUAX YUPEKICHHS.

4.6. TlpyeM u paccTaHOBKAa MOJIOABIX CHELHANUCTOB B COOTBETCTBHH C
HOJy4YEHHOH B 00pa3oBaTeNbHOM YUpeXAeHHUH Ipodeccuedl M CHEeLUATbHOCTBIO
COBMECTHO C pYKOBOOWTENAMH MNOApPAa3NeNeHUN YUPEXIEHHd, HX CTaXXKHPOBKH,
NpoBeeHHE MEpONPUATHH 10 aJanTalldd BHOBb MPUHATHIX pPabOTHHKOB K
npodecCHOHANBHOM AeSTeNbHOCTH.

4.7. Co3naHue pesepBa JJIsl BRHIABMKEHHS HAa OCHOBE TaKWX OpPraHU3alMOHHBIX
¢opM, Kak TUIaHUpOBaHKME [eJIOBOH Kapbephl, INOJATOTOBKA KaHIWAATOB Ha
BBIABIDKEHHE 110 HHOWBUAyalbHBIM IIJJaHAM, POTAlHMOHHOE IepeIBHIKEHHE
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PYKOBOIHUTENICH H CHENMANIUCTOB, 00y4YeHHe Ha CllelUalbHBIX KypcaX, CTaKHpPOBKA
Ha COOTBETCTBYIOIINX JOJIKHOCTAX.

4.8. OpraHu3anys NpOBe/ICHHS ATTeCTAlHE PabOTHUKOB YUpeKAeHHs, yIacTHe
B aHa/IK3€e PE3YNbTATOB ATTECTALIHH.

4.9. OnpeneneHue Kpyra CIELHAINCTOB, OAIEKALTUX ATTECTAIHH,

4.10.CBoeBpeMeHHOE  0QOpMIICHHE IIpUeMa, TEpPeBOJda M  YBOJNbHEHHs
paboOTHMKOB B COOTBETCTBHM C TPYAOBBIM 3aKOHONATENECTBOM, IIONIOXKEHHAMH,
HHCTPYKIHSAMH W TPHUKa3aMH PYKOBOLMTENS YUPEKICHHS, yUET JHYHOIO COCTaBa,
BbIaYa CNPaBOK O HACTOALIEH M IPOLIIOH TpyAOBOH NeSTeNbHOCTH paOOTHHKOB,
XpaHeHHe M 3alojHeHHe TPYAOBBIX KHIDKEK UM BelleHWe YCTaHOBIEHHOMH
JOKYMEHTaLMH 0 KajpaM, OATN0TOBKA MaTepHAIOB JUIS MPEACTABIEHH [IEPCOHANA
K IIOOIIPEHHUAM H HarpaXkeHHAM,

4.11.IloaroroBka JOKyMeHTAallMH 1O IEHCUOHHOMY CTPaXOBaHHIO, JOKYMEHTOB
IUid Ha3HauYeHUs IeHCHH paboTHHMKaM OpraHW3alliH, NIPeICTaBIeHHWE MX B Oprad
COLMANBHOTO 00eCMEUeHNA ¥ IEHCUOHHbIN QOHA.

4.12.CoBepllleHCTBOBaHHE HAYYHO-METOIUYECKOTO olecmeveHus KaIpoBoii
paboTHI, €€ MaTepUalbHO-TEXHUUYECKOH M WHHOPMAUMOHHON O6a3bl, BHeJpeHHe
COBPEMEHHBIX METOJI0B yIpaBIeHHAS KaJpamMu c HCTIOJH30BaHUEM
aBTOMAaTH3HpOBaHHEIX cUCTeM "ACY-kaIpei" 1 aBTOMATU3UPOBAHHBIX paboynx MeCT
pabOTHUKOB KaJpOBBIX CIIyXK0, cozmaHHe OaHKa JAaHHBIX O MEPCOHAle OpraHM3allM,
€r0 CBOEBpEeMEHHOe¢ OOHOBJIIEHHE M TOIOJHEHHE, OIEpPaTUBHOE ITPeJCTABIEHUS
HeoOXxoauMol HHGOPMALIKMH TOIb30BATENSIM.

4.13 . KoHTpOJP HCHONHEHHMS] PYKOBOAHTENAMH NOJAPA3ICHCHUN YUpexKAeHUs
JAeACTBYIOUMX HOPMATUBHO-IPaBOBBIX aKTOB, & TaKXe NPHKA30B H PaCIOpsKeHHIA
PYKOBOAMTENSA YYpeXXIEHHA IO BOMpocaM KaApOBOH TMONHWTHKH W paboTel ¢
IIEPCOHAIOM.

4.14. OGecneueHne COIHANBHBIX rapaHTHH TPYIAIIMXCS B 00NACTH 3aHATOCTH,
cobmofeHde TopsaKa TPYAOYCTpOMCTBA # MepeoOydueHHs BbICBOOOXIAIOIIUXCH
pabOTHHKOB, IIpeIOCTaBIEHHE KM YCTAHOBIICHHBIX JIBIOT U KOMIIEHCAITUH.

4.15. Ananu3 kaJpoBOH paboThl B yUpexxneHuHu, pa3paboTka MpeioKeHui 1o
ee yJIyUlIeHUIO.

4.16. TabenpHBIH yueT, cOCTaBlIeHHE M BBINOJHEHHE TpPA(QUKOB OTITYCKOB,
KOHTPOJIb 32 COCTOSHUEM TPYAOBOH NUCUUIUIMHEI B IOApPa3lefIeHUsX YUPEeXKIACHHS U
cobmoeHreM pa0OTHHKAMH MMPABHII BHYTPEHHETO TPYIOBOTO PacMoOpsaKa, aHAIH3
IIPUYHH TeKy4YeCTH KaJpoB, pa3paboTKa W y4yacTHe B pealld3alldH TIPeIIOXEHMH 110
YKPEIUVIEHHI0  TPYAOBOH  NUCLMIUIMHEL,  CHIDKEHHIO  TeKY4YecTH  KajpoB,
NpeNOTBPAILIEHHUIO [10Teph pabo4yero BpeMeHH.,

4.17. BeneHue yyeTa 1 cOCTaBleHHE YCTaHOBIEHHOM OTUETHOCTH 110 KapOBOM
pabore (exeHenenbHOH, eXeMeCSYHO!N, TONOBOI) B CPOKH, OIpEAEICHHEIE
BBILIECTOAIIEH opraHu3anue.

4.18.0cymecTBieHne B IIpefenaX CBOeH KOMIETEHIMHM HWHBIX (YHKUMHA B
COOTBETCTBHH € LEIAMU M 3a/1a4aMH OpraHH3alfy.



S. [Ipapa

Otnen uMeeT npaso:

5.1Ilomy4yats mocTymaromue B  ydpeXJAeHHE [JOKYMEHTHI H  HHBIe
MHQOPMAllMOHHBIE MATEpHanbl IO CBOEMY OpOodMIO  OEATENBHOCTH  JUIS
O3HAKOMJICHHS, CHCTEMATH3MPOBAHHOIO Y4eTa H MCII0B30BaHHusA B paborTe.

5.2.3ampaiMBaTe M TONMyYaTh  OT  PYKOBOIHTENEH  CTPYKTYPHBIX
nofipasjie/ieHH HHGOPMalHIO, HeOOXOOUMYIO IS BBINMOJIHEHHS BO3JIOKEHHEIX Ha
HEro 3a7a4 H (pyHKIHII.

5.3. IlpoBepsATe coOnIONeHHe TPYOOBOTO 3aKOHOMNATEIbCTBA B JESTENBHOCTH
YUpeKIeHHU.

5.4.0cyluecTBnaTe B Npenenax CBoed KOMIETEHLUMH MOpPOBEPKY M
KOOPJAUHALHIO JACATEJIBHOCTH CTPYKTYPHBIX IOApa3felieHHi YYPEKACHHA TI0
KaJpOBBIM BOIPOCAaM, O pe3yJbTaTaX IPOBEPOK JAOKJIAIBIBATE PYKOBOICTBY
YUPEKACHUS.

5.5. BHOCUTb TIPEIIONKEHHUS 110 COBEPIICHCTBOBAHUIO GOPM M METO0B PaGOThI
OTIENA H YUPEKACHUS B LIETIOM.

5.6.JlaBaTh pa3baCHEHHUs, peKOMEHIAIHH U YKa3aHHs 110 BOIIPOCaM, BXOASIHAM
B KOMIIETEHLIUIO OTAENa.

5.7.Y4yacTBOBaTh B I0AOOpE M PAacCCTAHOBKE KaJpOB IO CBOEMY NpOoduUIo
HesTeNbHOCTH.

5.8. BHOCHTB mpe/IOXeHHs PYKOBOACTBY VUPEIKIEHHS [0 IOBBIILEHUIO
KBATH(QHKALAK, TMOOMIPEHHIO M HAIOXKEHHIO B3BICKAHMH Ha pabGOTHHMKOB OTAENa W
APYTUX CTPYKTYPHBIX MOJApa3sAeNeHMHA YUpexJIeHUs II0 CBOEMY HPOQIIIIO
NEeATENBHOCTH.

5.9.YyvacTBOBaTE B COBELIAHUIX [IPHU PACCMOTPEHHH KaIPOBBIX BOIPOCOB.

6. OTBeTCTBEHHOCTD

6.1. HawaneHuk oTnena HeceT mepcoHANBHYIO OTBETCTBEHHOCT 3!

6.1.1.BEIMONHEHNUE BO3NIOXKEHHBIX Ha OTAE] QYHKIHIA 1 3a5a4;

6.1.2.opranusanuio paboThl OTAENa, CBOEBPEMEHHOE M KBATH(QHLHPOBAHHOE
BBIMIOJIHEHHE IMPUKA30B, PACIOPsHKEHUH, IOPYYEHUH BBIMIECTOAILErO PYKOBOICTBA,
OEeHCTBYIOIIMX HOPMATUBHO-IIPABOBBIX AKTOB I10 CBOEMY TIPOQMIIO AEATEILHOCTH,

6.1.3.pannonansHoe ¥ 3(QEeKTHBHOE HCIONB30BAHUE MATEPHATBHBIX U
KaJpOBBIX PECypPCOB;

6.1.4.cocTosiHME TPYAOBOM M HCIONHHTENBCKOW MMCLMINIHHEL B OTHAENE,
BBIITOJHEHHE €T0 pabOTHUKAMK CBOMX (OYHKIIMOHAIBHEIX 00S3aHHOCTENH;

6.1.5.cobmonenre paboTHHUKAaMH OT[ela [PABUNI BHYTPEHHErO pacHopsnka,
CaHUTaPHO-IPOTHBOINMUIEMHUYECKOrO PEXHMa, NMPOTUBONOKAPHOH 6Ge30TMacHOCTH U
TeXHUKH Oe30MacHOCTH,

6.1.6.BeneHHe JOKyMEHTalMH, IIpeyCMOTpEeHHOH e ACTBYIOILIUMH
HOPMAaTHBHO-IIPAaBOBBIMHU JOKYMEHTaMH;

6.1.7.npegocrasneHue B YCTaHOBIIEHHOM opsiaKe JOCTOBEPHOI
CTAaTHCTHYECKOM M HHOI HHQOPMAIHH O JesITeIbHOCTH OTAENa;



6.1.8. FOTOBHOCTH OTAeNa K paboTe B YCIOBUAX UPE3BLIYANHBIX CHTYaLIMA.
6.2. PaboTHrKH OTAENa KaJpOB HECYT OTBETCTBEHHOCTh B HOPSAKE M 06BeMe,
YCTaHOBJIEHHBIX COOTBETCTBYIOIUMHE JODKHOCTHEIMH HHCTPYKIHAMH.

7. B3aumooTHOoLIeHUA (C.Ty:KeGHBIE CBA3H) OTAENA

Jist BRIONHeHUs QYHKLMH 1 peanu3ali OpaB OTAel] KaJpoB B3auMOeiiCTBYeT:
7.1. Co BceMH CTPYKTYPHBIMH MOIPA3ENCHUAMI YIPEXKACHHUS 110 BOIIPOCAM:
7.1.1. ITomy4enus:

- 3a4BOK Ha CHEUHAIHCTOB, Tpebylommxca JANd YKOMIUIEKTOBAHMS IITAaTa
IoJpa3aeieHuH;

- CBEJCHHH O CHELHATUCTAX, HYXNAIOIUXCS B ITOBHIMIEHHH KBAIM(DUKALAH
(cepTUQHUKALKOHHOE YCOBEPILICHCTBOBAHME, MPO(ECCHOHANBHAS IEPETOATOTOBKA);

- CBEJIEHMH O ClEeNUATHCTaX, HYXAAIONIMXCA B MPOXOKIECHHH ATTECTALMM Ha
MIPUCBOEHUE KBATHMUKAIIMOHHON KaTeropuu;

- XapaKTEePHCTUK Ha pabOTHUKOB, NPECTABISIEMBIX K TIOOMIPEHHIO;

- MarepualioB Ha HapylWWTeled TPyAoBOH HUCLHIUIMHBEL (aKTOB II0 (GaxTy
HapyleHus, THCBMEHHBIX 00BACHeHHI paOOTHHKOB);,

- IPEAIOKEHHH 110 GOPMHUPOBAHMIO Ipadprika OTIYCKOB;

-YBEIOMJIEHHH O TMpPEeNOCTaBIEHHH €XKErofHbIX OIUIaYMBAaeMBIX OTIYCKOB
paGoTHHKaM MoApa3ieleHHH B COOTBETCTBHHU C YTBEPKIEHHRIM IPapUKOM;

7.1.2. IlpenocTaBneHus:

- YTBEPXACHHBIX IPadHKOB OTITYCKOB;

- KOTIMH NIPHKa30B, H3aBaeMbIX OTIEIOM KaJpoB,;

- pe3yJIbTaTOB aTTEeCTallHH;

-ITaHa  MOBBIIEHHA  KBAIM(UKAIMM,  YTBEPIKEEHHOIO  PYKOBOIUTEIEM
yUYpeXIeHHS;

- IJIaHA aTTeCTallMH COTPYIHWKOB, HYXIAIOUIMXCA B MIPOX0OXKIAEHHH ATTECTAlUU
Ha TPUCBOCHUE KBANTH(HKAMOHHON KaTerOpHH, YTBEPXKICHHOIO DPYKOBOIHTENIEM
YUPEXISHHS.

7.2. C nianoBo-3K0HOMUYecKuM oTaenom (I130) no sBonpocam:

7.2.1.1lonyuyenus:

- YTBEPXKIAEHHOr0 LITATHOIO PacITUCaHU;

- TIOJIOXKEHUH O MPEeMHUPOBaHHH PaCOTHHKOB,

- HOPMaTHBOB TI0 TPYAY;

~ CBEJIEHUH O NPeACTOAUIEM COKpAIlEHHH YHCIEHHOCTH;

- CBeZIeHHH 00 M3MEeHeHHH MOJDKHOCTHEIX OKJIAJOB, JOIUIAT, Han6aBOK.

7.2.2. Ilpenocranienus:

- MpOEKTOB MNpHKA30B, M3JABAEMBIX OTAENOM KaZipoB (KpoMe TMIPHKAa30B O
NpeIOCTaBIEHHH OTITyCKa), AJiA BU3HPOBAHHS,

- KOTIMH IIPHKA30B, H3[aBa€MBIX OTIEJIOM KaJIpOB.

- JaHHBIX y4eTa JIMYHOT'O COCTABA,;

- aHAJIK3a IPUYUH TEKYYeCTH KaIpoB;

- mpo4el HHGopManuu 1o 3amnpocy 1120,

7.3. C Oyxrantepueii mo BOMpPoOCaM:



7.3.1. Ilony4yeHus:

- JOKYMEHTOB O 3apa0oTHOH Iuiate pabOTHUKOB s O(OPMIEHHS IIEHCHH,

BbIJ{a9H COOTBETCTBYIOIHX CIIPABOK,

7.3.2. IlpeacraBnexus:

- [IPOCKTOB NIPHKA30B (KE[CEII-OIHHXCH JACHEXHEBIX BBHIIIaT) AJIA BUSHPOBAaHHAA,
- KOIIUH IMPHKAa30B, U31aBacMbiX OTACJIOM KaIpoOB;

- Tabeneil yueTta pabGovero BpeMeHu;

- INCTKOB BPEMEHHOM HeTpYAOCIIOCOGHOCTH K OIIJIaTe.
7.4. C 10roBOpHO-TIPaBOBEIM OTAEJIOM IO BOIIPOCAM:

7.4.1. llony4eHus:

- 3aKJTHOYEHUH, KOHCYIBTALHi 110 TIPaBOBBIM BOIIPOCAM;
- Pa3bSCHEHHM NEHCTBYIOMETO 3aKOHOATENbCTRA, B TOM YHCIIE TPYAOBOTO MIpaBa;

-3aKJII0YSHHN O COOTBETCTBHH

JEHCTBYIOIIEMY 3aKOHO/IaTEIbCTRY

TIPE0CTaBIEHHBIX Ha MPABOBYIO KCIEPTH3Y TOKYMEHTOB.

7.4.2. IlpeacraBnenus:

- [IPOCKTOB JOKYMECHTOB, B TOM HHCJIE IIPOCKTOB IPHKa30B, H3JaBaeMbIX OTIEICM
KaapoB, Ha IIPABOBYIO 3KCIIEPTH3Y U IS BU3HPOBaHHS,

- 3alIpOCOB II0 IIPABOBBIM BOTIPOCAM.

7.5. C rnaBHOH MencecTpoii [0 BOMIpocaM:

7.5.1. IlonydeHus:

- [1J1aHa MOBBILIICHHUA KBaJIHleKaI_II/IH CpEAHETO MEJUIHHCKOIC MepCoHana Ha rofk;
- [1J1aHa COJavH aTTeCTallMOHHBIX pa60T Ha roj,
- CBEEHHMH O KOIHYeCTRe OG}"{CHHLIX H aTTeCTOBAHHBIX paﬁOTHHKOB 3a

OTYETHBIA NEPHOA
7.5.2.IlpenocTaBieHus:

- CBEICHUH 0 TNPOoGhEeCCHOHANBHOM TOATOTOBKE PA0OTHHKOB.
- TaHHBIE [10 CIIMCOYHOI YMCIEHHOCTH PabOTHHKOB,

PA3PABOTAHO:
HauaneHuk otnena kaapos
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3aMeCTHTEb [IABHOTO Bpaya Irio
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